PRESS RELEASE



CONTACT FOR MORE INFORMATION: 
<<first name surname>> on <<mobile number or <<email address>>
FOR IMMEDIATE RELEASE: <<Time>> on <<Date>>
<<SNAPPY TITLE IN CAPITALS>>
<<Paragraph 1: First sentence sum up the whole story in 15 words. Second sentence capture the 5W’s: why, when, who, where, what>>
<<Paragraph 2: Additional details of the story>>
<<Paragraph 3: Include a quote from a key stakeholder>>
<<Paragraph 4: Remaining information that the reader needs to know>>
ENDS

Word Count: <<300 - 400 words>>
Notes to Editors:

· <<Information on additional resources and background information>>

· Keywords: <<#hashtags>>
Boilerplate: <<Standard information about the organisation you represent that is releasing this news>>
###
Company or�organisation


letter headed paper
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Guidance on completing this template can be found at: http://www.niche.org.uk/asset/insider-insight/Insider-Press-Release.pdf

